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1. OBIIVE ITOJIOXXEHUA

1.1. Ilonoxkenwe 06 aIMUHHCTPATUBHO-YIPABACHUESCKOM COCTaBe MYHUIMIIAIBHOIO
OIOKETHOTO  YUPEXKISHMS JIONOJHWTENbHOro oOpazoBanus «CHopTHBHAs IIKOJIA
onmumimaickoro pesepsa «Ctapr» (manee — IlomoxeHue) ABIgeTcs JIOKaIBHBIM
HopmaruBHeIM aktom MBY JIO CHIOP «Crapt» (nmanee — ydpexAeHHe, CIIOpTHBHAA
IIKOJIa), KOTOpOE ONpeNeNseT MOpSIOK CO3[JaHKsd CTPYKTYpHOrO IIOJpasie/ieHHs B
CTPYKTYpe YUPEXICHHs, ero 3a1aud U QyHKIMY, IpaBa 1 0043aHHOCTH U B3aUMOICHCTBHE
C OPYTHUMH CTPYKTYPHBIMH IOAPA3/ICICHUAMH,

1.2. AIMMHHACTPaTHBHO-YIIPABICHYECKUH COCTaB ABIACTCA CTPYKTYPHBEIM IIOApa3aeICHHEM
YUPEKACHUS.

1.3 HenocpencreenHoe PYKOBOJICTBO JESTENIEHOCTBIO aAMUHUCTPATHBHO-
YIPaBJICHYECKOTO COCTaBa OCYIIECTBIIAET AUPEKTOP YUPEKACHHS.

1.4. Tlomoxxenue 00 aIMUHUCTPATHBHO-YIPABIEHYECKOM COCTaBE YTBEPXKAACTCA
JUPEKTOPOM YUPEKICHHS.

1.5. B crpykType aIMHHHCTPATHBHO-YIPaBICHYECKOrO C€OCTaBa 3HAYaTCA TUPEKTOD,
3aMECTUTEIM OUpeKTopa ¥ riiaBHeli Oyxrantep. CTpyKTypa W 4HCICHHOCTh PaOOTHHKOB,
BXOISILIMX B aJMHHHACTPATHBHO-YIIPABICHYECKUA COCTaB, YTBEPXKJAETCA B INTATHOM
paclUCaHNuy YUPEKIEHHI.

1.6. 3amecTuTenH [OUPEKTOpa M I[WIaBHBIA OyxraaTep yuYpexkAeHHS OJYHHAIOTCA
HEIOCPEACTBEHHO AUPEKTOPY YUPEKICHH,

1.7. B cBoeit mesTensHOCTH aJMHUHUCTPAaTHBHO-YIIPABICHYECKAN COCTAB PYKOBOJACTBYETCS:
YCTABOM YUpeXIeHHs, NeHCTBYIOIIUM 3aKoHOoAaTenbcTBOM Poccuiickoit @enepanun U
HacTosmuM Ilomoxkenuem.

2. OCHOBHBIE 3AJIAYHM Y1 @ VHKIMH

2.1. OcHOBHBIMM 3aJa4aMy ¥ (QDYHKIMAMH AEATEIBHOCTH CTPYKTYPHOI'O IOApasAe/ICHUs
SABIIAIOTCA:

2.1.1. Oburee ynpaBieHre CTPYKTYPHBIMU IIOAPa3CICHUAMH YIPCIKICHHUA.

2.1.2. KoHTpodb H KOOpAMHALMsA NEATETBHOCTH pPaboTBl CTPYKTYPHBIX I0Jpa3s/ie/ieHni
YUPEXKACHUA.

2.1.3. Opranuzanus paboThl [10 BEAECHUIO OyXTalTEPCKOro y4uera yUperkIeHHs.

2.1.4. Opranusauys paboTel 110 OOECTICUEHMIO YUPEXIEHHS KaJpamH, CIeNHaIACTaMH
TpeOyeMbIX KBanAbHKaLIH.

2.1.5. HemocpecTBeHHOE yIIpaBiieHHe paOOTHUKAME CTPYKTYPHEIX [IOAPa3 eIeHHAMN.

2.1.6. YrpasieHHe B COOTBETCTBMM ¢ 3aKOHOJATEILCTBOM BCEMH BHIAMH [CATEIBHOCTH
YUPEHICHUS.

2.1.7. OcyiecTBIeHHE Mep MO CO3JaHHI0 Oe30IacHBIX U OJIaronpHATHEIX YCIOBHM Tpyna
pabOTHUKOB yUpEKICHMUI.

2.1.8. Opranusanus TpaBWIBHOM TEXHWYECKON SKCIUIyaTalld¥ 3/aHuM, COOpYKEHWH,
o6Opy[OBaHMs, CeTeH, KOMMYHUKAIlMH M  INOAAEPXKaHHME MX B  I[OCTOSHHOH
SKCILTYaTallMOHHOM N'OTOBHOCTH; CUCTEMAaTHYIECKOE ITPOBE/IEHHE TEXHUYECKHUX OCMOTPOB.
2.1.9. Opranuzaiys NpoBEACHUS KalUTalbHOTr0, TEKYIIEro, MPOQUIaKTHIECKOr0 peMOHTa
37aHMM, COOpYKeHHUH, 060pyJ0BaHMS, KOHTPOJIB 33 KAUeCTBOM BEINIOJHEHHBIX palor.
2.1.10. OGecneuycHre CTpOroro coOMIOJEHUS MpaBW II0 OXpaHe Tpyda M TEXHHKE
0e30IMacHOCTH U TEXHHYECKOM IKCIUTyaTalluu 060py10BaHUA U IIPHUOOPOB.

2.1.11. Obecneuenne yupexaeHus HeoOX0auMBEIM 000pyIOBaHHEM, MEOEIBIO, MHBEHTAPEM.



2.1.12. Ob6ecneueHue KOMIUIEKCHOM 0€30IIaCHOCTH  YUPSKICHHSA, KOHTPOIb 34
HCIIPABHOCTBIO  IIPOTHBOIIOXKAPHOTO  OOOpYZIOBaHMS W TEPBHYHBIX  CPEJCTB
MOJKAPOTYILIEHU, APYTHUX CPEACTB O€30IIaCHOCTH YUPE/KICHHUA.

2.1.13. CocTaBICHHE U IIPEIOCTABICHHE YCTAHOBICHHON OTYETHOCTH.,

2.1.14. OoOecrieyenre nopsAAKa XpaHEHHUS JOKYMEHTOB, o0Opa3ylomuxci B XOHe
JIeATE/IbHOCTH CTPYKTYPHBIX ITOAPA3AEICHUIH YUPEKACHUA.

2.1.15. KonTposnb 3a TpyAOBOM JUCIUIUIMHON U cOOMIONEeHHEM PAOOTHUKAMH YUPEKICHUST
IIpaBUJI BHYTPEHHEr0 TPYAOBOIr0 pacropsaaka.

2.1.16. OOecrnieuenue y4pexKACHHS BCEM HEOOXOAMMBIM Ui (QYHKIMOHUPOBaHUS
YUPEKICHHUS.

3. OPTAHM3AIIMOHHBIE JIOKYMEHTBI

3.1. Hacrosmee IlonoxeHue ABIASETCS OCHOBHEIM OPraHU3aIMOHHO-TEXHUYECKUM
JIOKyMEHTOM, KOTOpBIY yCTaHaBAMBAET aJIMUHHCTPATHUBHYIO CHUCTEMY M oOlIMe mpaBuia
yIIpaBlIeHUs pabOTHHKaMH U pabodrMU poLleCCaMt YUPEKICHHUS.

3.2. BHyTrpeHHue mpaBWia M HOPMBI aIMHHUCTPUPOBAHUSA YCTAHOBICHBI TPYIOBHIMH
JIOrOBOpaMH, JO0DKHOCTHEIMHM HHCTPYKIMAMH paOOTHUKOB CTPYKTYPHBIX IIOApa3ACICHHM.
3.3. JIo/KHOCTHas MHCTPYKIHSA OTPaXXaeT KOMIICTEHIMIO, YPOBEHBL JO/DKHOCTH B
OpraHM3allMOHHON CTpyKType, 00s3aHHOCTH. C TOMOIIBIO JOKHOCTHBIX HWHCTPYKIMNA
PETYJUPYIOTCS B3aUMOCBA3H MEX/y HallpaBICHHUAMH, CTPYKTYPHBIMH NOApa3ACICHHAMHE U
OTHENBHBIMH pabOTHHKAMH.

3.4. Ilpu npueme Ha paboTy HOBOro pabOTHHMKA OTBETCTBEHHBIH CIEIUAIIUCT 3HAKOMUT €ro
C JO/DKHOCTHOM MHCTPYKIMEH IIOJ IOANUCH, OOUH OK3EMIUIID BBIJACTCA HA pPYKH
paboOTHHUKY, BTOPO XPaHUTCS B [€JIE C JOJDKHOCTHBIMH HHCTPYKIHSIMH.

4. OPTAHU3AIIMA PABOTHI ITO ITIOABOPY
KAHIMJTATOB HA BAKAHTHBIE IOJDKHOCTU

4.1.TTonGop KaHAMIATOB HA BaKaHTHBIE JODKHOCTH HAXOJUTCA B KOMIIETEHITUH
aIMUHHUCTPATHBHO-YIIPaBIEHYECKOIO COCTaBa.

4.2. ITouck npoBOAMTCS TOIBKO ITPH HAIMYMAK BAKAaHTHOM JOIDKHOCTH (Ipodeccun).

4.3. B cnydae BBoZa HOBOM BaKaHCUH ITOMCK IIPOBOAUTCA TOJBKO MPH HAJIMYUUA U3MCHEHUSA
B IITaTHOM PACIUCAHUK H COOTBETCTBYIOIIEH JO/KHOCTHOM HHCTPYKIIUH.

4.4. Tlpuem 1 oTOOp KAaapOB OCYIIECTBIIETCS MOCPEJCTBOM BHYTPEHHUX PE3EPBOB, TAKUX
KaK pOTallKy IepCoHala, M BHEIIHUX HCTOYHUKOB: mopran «Pabora B Poccum», cimyxba
3aHATOCTHU HACETICHUA U CPEACTBA MacCoBOH UHGPOpMAIHH.

45.B nensx nmoBelimeHUs 2¢¢exTUBHOCTH oTOOpa pabOTHHKOB  IPUMEHSIOTCA
cobecenoBaHus.

4.6. Pemenue o npueme Ha paboTy MPUHUMAET JUPEKTOP YUPEKICHHS.

5. TIPABA PABOTHHUKOB CTPYKTYPHOI'O ITOJAPA3JAEJIEHUA

5.1. 3ampammBaTh M HONy4YaThb OT BCEX CIPYKTYPHBIX HOIpPA3[E/CHUH YUpexACHHUS
uH(pOpMaLHIO, HEOOXOAUMYIO [UISl OCYLIECTBIEHHS CBOEH TPYOBOM NESTEIbHOCTH.

5.2. B3auMopeiicTBOBaTh NpH HEOOXOMUMOCTH C BHEUIHHMH OpPraHH3AIL[UsAMM, IOTy4YaTh
HOCTYNAIOIIHE B YUPEIKICHHE NOKYMEHTH M HH(OPMAIMOHHBIE MaTE€pHalbl II0 CBOEMY
HpOMWIO IeSTeNEHOCTH I O3HAKOMIIGHHS, YUeTa M MCIIOIE30BaHUs B paboTe.



5.3. BHOCUTE Ha pacCMOTpEHHE AUPEKTOpa MPEUIOKEHI 10 COBEPIICHCTBOBAHMIO paboTE
CTPYKTYPHBIX IIOJpa3/IeJICHUI U yUPEKICHHS B LIEJIOM.

5.4. OcymecTBISTh B INpefienaX CBOEH KOMIETEHUMH IIPOBEPKY M KOOPAMHALMIO
HEATENbHOCTH CTPYKTYPHBIX MOAPA3JEC/IeHHH YUpeXIeHHd, O pe3yapTarax IPOBEpOK
€0001aTh pYKOBOIMTENIO YUPEKIECHHUS.

5.5. YugactBoBaTh B mozmbope M paccCTaHOBKE KaIpoB B KypHPYEMOM CTPYKTYpHOM
HOZAPa3eeHUH, BHOCUTH NPEATIOKEHUA 0 HA3HAYEHUH Ha JIOJKHOCTh M OCBOOOMKIEHUH OT
JOIDKHOCTH pabOTHUKOB YUpEXIEHU.

5.6. ObecmeunBaTh COOMONEHNE PaOOTHUKAMU TPYAOBON AUCITUILTHHEL

5.7. BHOCHUTH NpENIOXKEHHS IHUPEKTOPY YUpPEXKICHUS O IOOIUPEHHHM pabOTHHKOB H
NIPUMEHEHUH K HUM MEp JUCLMIIIMHAPHOI'O B3BICKAHMUA.

5.8. VYuactBoBaTh B paspaboTke MNOMKHOCTHBIX HHCTPYKIMN X TpadHUKOB OTIIYCKOB
pabOTHUKOB YUPEKICHHUS.

5.9. YyacTBOBATh B COBEUIAHUAX U KOHGEPEHIUAX PA3IUIHOIO YPOBHS.

5.10. OcyuiecTBiiATs HHBIE IIOJJHOMOYHS B COOTBETCTBHM C TPYAOBEIMH [IOTOBOPOM,
IOJDKHOCTHON — MHCTpyKuMed, HacTofmuM IIomojkeHHeM, APYTHMH  JIOKAIbHBIMU
HOPMAaTHBHBIMM aKTaMHU Y UPEIKICHHUI.

6. OBA3AHHOCTHU PABOTHHKOB CTPYKTYPHOI'O ITOAPA3AEJIEHIA

6.1. PaloTHWMKHM CTPYKTYpHOTO IIOJpa3/IelCHUs NOMYUHAIOTCS HENOCPEACTBEHHOMY
PYKOBOIUTEIIIO.

6.2. BBIMOMHATH MPUKa3bl IUPEKTOpa YUPEKICHUS, PACTIOPSAUTEIbHBIE aKThl YUpeaUTensa
VUPSKICHHUS, M UHBIE HOPMATHUBHBIE IIPABOBBIC AKTBl YUYPEXICHMA, COIVIACHO
NENCTBYIOIIEMY  33aKOHOAATEIbCTBY Poccuiickoit Oenepanyu (benepajibHOIO,
PErHOHATBHOTO ¥ MyHHULIUMIIAIEHOTO YPOBHEH.

6.3. OcyImecTBIATh BCE YKa3aHHbIE B HacTosAmeM ITonoxeHnn QyHKIMH.

7. OTBETCTBEHHOCTD

7.1. CremeHp  OTBETCTBEHHOCTH  pPabOTHUKOB  CTPYKTYPHOTO  MOApa3lesICHHA
YCTaHABJIMBACTCA TPYIOBBIMH JOTOBOPAaMH, NOJDKHOCTHBIMM HHCTPYKUHAMH H APYTHMH
HOPMATHBHEIMH IPABOBLIMH aKTaMH U PACTIOPSAIATENBHBIMHI JOKYMEHTAMMU.

8. B3AMMOJIEMCTBUE CO CTPYKTYPHBIMM IO/IPA3AEJIEHUSIMU

8.1. AIMHMHHCTPAaTHBHO-YIIDABJIEHYECKHH  COCTaB  B3aHMOAEHUCTBYET CO  BCEMH
CTPYKTYPHBIMH IOJPa3sACICHHAMH YUYPSIKACHHUA.

9. ITOPSIJJOK BHECEHUS U3MEHEHUMHA B TTOJIOXXEHUE

9.1. Hacrosee [lonoxxeHue JEHCTBYET 4O €r0 OTMEHBI WK 3aMEHEl Ha HOBOE.

9.2. TlonoxeHue MepecMaTPUBAETCS B Cllydae U3MEHEHHS 3a/1ay U QYHKUIUNA CTPYKTYPHOIO
[IOApPa3 ACICHUS.

9.3. Wzmenenns B [losnoxeHue MOTYT OBITH BHECEHBI C YYETOM M3MEHEHUN JEHCTBYIOIIErO
3aKOHOJaTeNbCTBa Poccuiickoli dDenepanuu Uity o Mepe HeoOX0IUMOCTH.



